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O0ma nupopmanus

B kauectBOoTO cm Ha Bam paboromaren, Hamiata WHCTUTYHHS ClIelBa Ja TOIIbpXka U 00paboTBa
uH(pOpMaIKs, OTHOCHO BCEKH CBOW CIIy)KHTEJ, BbB BpPB3Ka CHhC CHIIECTBYBAIIOTO C HETO TPYIOBO
MIPABOOTHOIICHKE, KAKTO U ¢ OrJiea e(DeKTHBHO yIIpaBIcHUE Ha HaIIaTta mpodeCHoHalIHa ISHHOCT.

Nudopmanusara, ¢ kKosTO pasmosnaraMme, Ie ObAe HM3MOJI3BaHA €AMHCTBEHO C II€7 OCHIIECTBIBAHE Ha
HalIaTa JEMHOCT B ChOTBETCTBHUE C M3UCKBAHUATA HA 3aKOHA.

Hue me cpxpansBame 1 U3M0I3BaMe Ta3n MH(oOpManus, 3a a MOXKEM J1a OCHIIECTBIBAME HOPMATHATA CH
ciyxkebHa feiHocT. ChIlo Taka U 3a J1a MOXKEM Jla peajiu3upaMe CbOTBETHUTE MIPaBOOTHOIIEHH ¢ Bac mo
HAuuH, KOUTO € e(eKTUBEH, 3aKOHOCHhOOPa3eH M MOIXOJSAII, BbB BCSIKAa OT M30poeHUTE (a3 — KoraTto
KaHAMJATCTBATE 3a paboTa, KOraro paboTHTE 3a HallaTa MHCTUTYIHS, KOraTo MpeKpaTsiBaTe TPYAOBOTO
CH IIPaBOOTHOIICHHE C HAC, KAKTO U CJI]l HETOBOTO MPEKPaTsIBaHE.

[Tocouenure ¢a3m Hamarar HM3MOI3BAaHETO HAa HH(OpMAmMs, KOATO Aa HHU IO3BOJIM Ja HW3IBIHAM
3aBJDKCHUATA CH MO JICHCTBAIIM TPYAOBH JOTOBOPH, J1a C€ ChOOpA3uUM C JEHCTBAIIM M3MCKBAaHHS Ha
3aKOHOBH pa3lopendH, Aa pealu3upamMe Halld JICTUTHMHH HWHTEPECH M Ja MOXEM Ja Ce 3alluTUM
IOPUJINYECKHU B ClTy4ail, Ye Bb3HUKHAT MPOLEAYPU OT OJOOHO €CTECTBO (BKJI. ChIACOHU MPOLIETYPH).

AKO BI/IG HC HU Hpe,Z[OCTaBI/ITe CBbOTBCTHUTC OaHHHU, TOBAa MOXKE Ja AOBCAC OO CI/ITyaLII/ISI, HpI/I KOsATO
Halmara I/IHCTI/ITYI[I/IH HsMa da MOXKE Ia U3IIBJIIHU CBOUTC 3aABbJIXKCHUAI. B TaKnBa Cﬂyan HUEC 1IIC BI/I
YBEJIOMHUM 32 Bb3MOXKHHUTE IMOCIEACTBHUS OT IMOJOOHO HEMpeaocTaBsiHe Ha nHGopManus (JIMYHU JaHHH ).

JleruTuMeH uHTEpEC
Hammara uHCTUTYIIMS OCBHIIECTBSIBA ICHHOCT, CBbpP3aHa C 00pa30BaHUETO .

B Ta3um Bpb3Ka € Bb3MOXKHO J1a ce HAJIOKH J1a oOpaboTBame Bamm nuyHM JaHHM C LIeN peau3upaHe Ha
HAIIUTE JIESTUTUMHHA UHTEPECH, HAIIPUMEP — OCBIIECTBSIBAHE HA KOHTPOJ NPU U3IBbIHEHUETO Ha Bammre
TPYAOBH 3aIbJDKEHUs (HAIp. ype3 CUCTeMa 3a KOHTPOJI Ha JIOCThIIA), OCBHILIECTBSIBAHE HA OXpaHa U
KOHTPOJI HaJ] COOCTBEHOCTTA HA MHCTUTYLMATA (Upe3 BUICOHAOIIOACHUE C Yell OCUSypA6aHe Ha 3auuma u
cuzypHocm 3a npebusasawjume 6 CbOMEEMHUME NOMeWeHUs/Mecma, KaKkmo u ¢ yeil 3auwuma Ha
mamepuanHama coocmeeHocm Ha UHCMUmMyyuama) u ap.

BB3MOXXHO € ChINO Taka jJa U3BbpIIBaMe HAOIIOCHUE Ha U3MOI3BaHETO HAa Bamm ciry>keOHM eIeKTPOHHU
yCcTpoicTBa (KOMITIOTBD, TelneoH) OTHOBO BBHB Bpb3Ka C U3IBIHEHHWETO Ha Bammre TpymoBu



3aJbJDKCHUS, KaKTO M BBB BPB3Ka C OCHIIECTBIBAHE HA KOHTPOJ HAa Pa3XOMUTE TPH HM3IOJ3BaHE Ha
ciyxe0eH TenedoH, KoraTo TOBa € MPHUII0KHUMO.

EctecTBOTO Ha HamWs JETUTUMEH MHTEPEC B TE3U CIydyal MPOU3THYA OT Ch3/IaBaHETO HA MPEANOCTaBKU
3a cla3BaHE M M3IIBJIHCHUE Ha ACUCTBAIUTE TPYIOBU MIPABOOTHOIICHHUS, KAKTO ¥ MpUJIaraHe Ha MEPKH 3a
(UHAHCOB KOHTPOJ M OCUTYpsiBaHE Ha 0e30MacHOCT Ha PabOTHOTO MSCTO — IO OTHOIIEHWE Ha XO0pa,
MarepuaiiHa 0a3a u pecypcu.

WNHctutynusara Hsama na oOpaborBa Bammre naHHM B ciyyawTe, KOTaTo IOCOYEHUTE JIETMTUMHHU
UHTEepecH He OMXa MOTIJIM J1a UMaT MpUOpHUTET npea Bammre coOCTBEHN MHTEpECH.

Oo0xBaT Ha JMyHUTe JaHHU (MHGopManusaTa). OcHoBanus (U3nb/jHeHNe HA 3AKOHOBO 3a1bJIKEHNE
H cbIJIACHE).

[To-romsiMara yact ot nHpOpMaNKATA, C KOSATO pasnoyiaraMe, e/me Hu Obje npeocTaBsiHa oT Bac nuyHo.

Bw3moxxHO € yacT oT uH(popmaruaTa 1a ObAe ch3laZeHa B mpolieca Ha paboTara M Ja MPOM3/IH3a OT
JPYTY U3TOYHULIM (HAIp. IpU aTecTalus oT Bam nupekTeH pbKOBOIUTEN, CiIel IPEMHUHABaHE Ha KYPCOBE
3a MMOBHINIAaBaHE HAa KBaTU(UKAIUATA U IP.).

WNudopmanusTa, KOATO ChXpaHsBaMe, BKIIOUBA: Bamm qokyMeHTH 3a KaHIUIAaTCTBaHe 3a paboTa, Bamus
TPYZOB AOTOBOP W NMPUJIOKEHUATA W/HITM H3MEHEHUATA KbM HET0, KOPECTIOHICHITHS, OTHAcsAIIa ce 10 Bac
— BBTpeEIIHa (Hamp. CBbp3aHa C MPOMsHA Ha JUIBKHOCT, 3aIlulaTa W Jp.) WM BBHIIHA (HAmp. KOrato ce
NPEJOCTABST YAOCTOBEPECHHUS MPE TPETH JIHIa), HHpopMaIus HeoOXxoauma 3a U3IalaHe Ha TPYAOBOTO
Bu BB3HArpakicHue, TaHHU 32 KOHTAKT, HH(QOpMAIHs BEB Bph3Ka C TOJI3BAaHE Ha OTITYCKH IO peja Ha
Konekca Ha Tpyna (BkJI. OonHMYHM), MH(pOpMAIMs, CBbpP3aHa C KapuepHOTOo Bu pa3BuTHe B Hamiara
WHCTUTYIHS (BKJI. OOyUEHHS, aTECTAIlUU U JIP.), TOMBIHUTEIIHO MaTepUATHO CTUMYJIMpaHe, nH(popMarus
3a HAJIOKCHU JUCHUIUIMHAPHU HaKa3aHU.

Karo uact ot namara neiiHoct — Bue (Bamero ume u mosunus) u Bamm ciy:)xeOHU KOHTAakTH (KaTo
TeneoH, e-moma) Morar Ja ObJaT NpPeAOoCTaBIHM Ha TPETH JMHa (HAmpuUMep pOJUTENH Ha
Jie1ia/yuaeHuIH), ¢ el e(peKTUBHO M3ITbJIHEHHE Ha Bammre cinyxeOHH 3aabKkeHns. B T03u cMHCHT Te ce
CUUTAT 3a CIIY’)KEOHH KOHTAKTH.

[Tpu HE0OXOAMMOCT € Bb3MOXKHO JIa ChXpaHsBame HHGopmalus, cBbp3ana ¢ Bamrero 3npase. Ts moxke na
Oblle M3MOJd3BaHA C LI€J W3MBJIHEHHE Ha HAllld 3aJb/DKCHUS, CBbpP3aHU C TMpUJIaraHe Ha MEpKHU 3a
0e30MacHU U 3/IpaBOCIOBHU YCJIOBHSI Ha TPY[, KAaKTO U C L) U3MbJIHEHUE Ha 3aAbJKCHHUS, TPOU3THYAIIN
OT COIIMAJIIHOTO, 3JPAaBHOTO WJIM MEHCHOHHOTO 3aKOHOJATEJICTBO (HAMp. 3arulalllaHe Ha OCUTYPOBKH,
OOJIHWYHU U T.H.).

Bamm nnunmn gannu, BrmouBamu EI'H, agpec, umeHa, TpynoB cTax, TpyJ0BO Bb3HarpaxjacHue,
MECTOpPOKICHHE, O0pa3oBaHMe, KBalM(UKalus, Morar jga ce o0paboTBaT W TPEAOCTaBiAT Ha
MuHHCTEPCTBOTO HAa 00Pa30BAaHUETO W HayKaTa, pETHOHAIHO yIpaBlieHne Ha 00pa30BaHUETO, OOITMHCKA
aQIMUHHCTpAIHS (aKO € MPHIIOKUMO) IMOCPEICTBOM HM3MOI3BAHU 32 IEeNTa eNEeKTPOHHU WH(OPMAIMOHHH
CHCTEMH.

B cnyuaii, e ce Hanmoxu a 00paboTBaMe CHEIMaIHU KaTerOPUHU JTaHHU: HaIlp. WICHCTBO B CUHIWKAIHU
OpTraHU3aIy WM OMOMETPUYHHU JJaHHU, HUE BHHATH IIIe MPAaBUM TOBA, CIIe]] KaTO cMe Mmoiy4rin Bamero
W3PUYHO CHIIIACHE 32 ChOTBETHATA JCHHOCT, OCBEH aKO TOBA HE C€ M3UCKBA MO 3aKOH WJIM aKO JTAHHHUTE ca
HeoOXO0IMMHU, 3a Jla Ce OMa3u U 3aluTH BameTo 3/1pase, B cydail Ha CIIEITHOCT.

BbB Bpb3Kka ¢ M3MNBJIHEHHE HA 3aIb/DKEHUs, nmpousdThdamu oT Kojekca Ha Tpylda HUE MOXKE Ja
chXpaHsBaMe HHpopMaIus 3a Barmmara CHHANKAIHA TPUHAICKHOCT.

KoraTto Hue obOpaboTBame naHHU, Bb3 OCHOBa Ha Bamie cpriacue, Bue BMHarm mmare mpaBo jJa To
OTTETJIUTE BHB BCEKU €IMH MOMEHT. OTTErNISIHETO Ha CHIIIACHETO HE 3acsra 3aKOHOCHhOOPa3HOCTTa Ha
00paboTBaHETO, OCHOBAHO Ha JaJIEHO ChITIACUE MPEAN HETOBOTO OTTETIISTHE



Taka Hampumep npu KaHIWJATCTBaHE 3a paboTa mpu Hac — Bue HU mpenocTaBsTe ChOTBETHAaTa
uH(opMalus Bb3 OCHOBA Ha Bamie ceriacue.

Ha koro npegocrassime Bamure JJUYHN JaHHH

Karo mpaBuiio Hue He npenocraBsiMe BammTe faHHU HAa TPETH JIMIIA, OCBEH B Clydyau, KOUTO ca U3PHUYHO
MIOCOYEHH TYK.

Nudopmanus 3a Bac Mmoxe na 0b/1e MpeocTaBeHa Ha TPETHU JIUIA, aKO CME IOPUANYECKH 3abIDKEHH Ja
ro HampaBUM WIH aKO TpsOBa Ja W3MBIHUM HAIle JOTOBOPHO 3aJbJKCHHE (HANp. BHB BPB3KA C
U3IJIalaHe Ha 3aIuiaTta, BHACSHE HA COIMANTHU WM 3[IpaBHU OCUTYPOBKH, Baie yyactre B 00y4deHHs U

zp.).

Bb3MOXHO € 1a nmpenocTaBuM Barm TaHHM Ha OpraHu WM MHCTUTYIMU B chepara Ha 0Opa3oBaHUETO (
MOH, PYO, obwuncka aomunucmpayus, opyu).

Cpoxk, 3a KOWTO 1Ie ce ChbXpaHaBaT Bamure JUYHN JaHHH

OcBeH ako B HaCTOSIIOTO U3BECTUE 3a MOBEPUTEIHOCT HE € IIOCOUYEHO JpYyro, 3amna3Bame Bamure nuyHu
JAaHHU CaMo TOJIKOBA JIBJITO, KOJIKOTO CE€ U3UCKBa OT Hac.

JlnuHyM maHHU, 00paObOTBaHM 110 CHJIaTa Ha 3aKOHOBa pa3nopenda, ce ChXpaHsBaT 3a CPOKa, MPEIBHICH B
CbOTBCTHHA HOPMATUBCH aKT.

Jlnunu naHHM, 00pabOTBaHM BHB Bpb3Ka ¢ Barle kanaunaTcTBane 3a paboTa ce chXpaHsBar 3a CpoK ot 12
Mecella, CYUTAHO OT 3aBEKIAHETO HA TIOKYMEHTUTE BbB BXOAIINS THEBHUK HA MHCTUTYLIUATA.

Jpyru nu4Hu 1aHHU, 00paboTBaHU OT HAC M HETOMAAI B TOPHUTE KaTETOPUH, CE ChXPaHsBAT 33 CpOKa
Ha ChIIECTBYBALLOTO TPYAOBO PAaBOOTHOIIEHNHE MEX ]y Bac 1 Hamara HHCTUTYLUS.

IIpenaBane Ha JaHHM HA TPETA AbPKABA WM HA MEKIYHAPOIHA HHCTHTYUSA

Hamara wHcTHUTyIMsT He mpenaBa BammTe maHHM KbM TpeTa Ibp)KaBa WM Ha MEXIyHapOJHA
WHCTHUTYIIHS.

IIpaBa, ¢ kouTo pa3nosarare, BbB Bpb3Ka ¢ NpeAocTaBeHUuTe 0T Bac Tu4Hu 1aHHH
BB BPB3Ka C JIMYHUTC JaHHHU, KOUTO CTC HU IMTPECAOCTAaBUIIH, Bue nmare IIpaBoO Ja U3UCKATC OT HAC!:

HocTtsln o nuuHuTe Bu nanHu.

Kopurupane nim n3rpuBane Ha Bamm muyHu JaHHU.
OrpannyaBaHe Ha 06pabOTBaHETO UM.

[IpaBo Ha BB3pakeHHE cpelly 00paboTBaHeTO Ha BamuTe naHHu.
[IpeHocHUMOCT Ha JaHHHUTE.

Nk W =

B cnyudaii, 4e cre mpeaocTaBWiIM ChIVIache 3a o0paboTBaHe Ha JUYHHWTE JaHHU, Bue mmare mpaBo ma
OTTEIVIUTE TOBAa ChIJIaCHE, KaTO TOBAa HE Ce OTpa3siBa Ha 3aKOHOCHOOpa3HOCTTa Ha 0O0pabOTBAHETO 10
MOMCEHTA Ha OTTCTJIAHEC Ha ChIJIaCUCTO.

IIpaBoTo Ha kaji0a 10 HAX30PeH OPraH

BUE wumate mpaBo Ha >xainba a0 Han3opeH opraH. Hamsopuusit opran B PemyOnmuka bovarapus e
KoMucusita 3a 3amura Ha JMYHUTE JaHHU.

ABTOMATH3HMPAHO B3eMaHe Ha pelIeHUs!

Hamara uHCTUTYIIMS HE U3M0I3Ba aBTOMATU3UPAHO B3€MaHe Ha PEIICHUs, BKIIIOUUTEIHO NpoduIinpaHe.

JAMPEKTOP: ..o,
(Ao6pmH NapHapos)



